
 

REWARDS AND RECOGNITION 

 

We want to see you do your best!!! 

 

GO CRUISIN’ – The first individual or team/team member to raise $5500 or more 

will win a cabin for two (2) on the 2010 Tom Joyner Fantastic Voyage Cruise.  

Funds should be received by April 15th.  This does not include airfare or hotel 

accommodation to/from or while in Miami. 

 

REUNITE WITH FAMILY – Each individual, Team or Team Member to reach 

$2500 or more will receive a family pack for four (4) with hotel accommodations to 

the 2010 Tom Joyner Family Reunion. 

 

Team Prizes 

1st Place Prize – Team Lunch with Tom Joyner 

2nd Place Prize – Team Lunch on Tom (Gift Certificate for Team Lunch) 

 

Individual Prizes 

1st Place Price – A Night Stay at the Grand Bohemian Hotel Downtown Orlando, FL 

And more prizes to come!!!! 



 

GETTING STARTED IS EASY – Your Reference Guide 

 

… And this guide will help walk you through the entire process. 

 Walker Runner 

Before January 20, 2010 $10 $10 

After January 20, 2010 $20 $20 

Day of Event $25 $25 

 

Just remember the 5 R’s: 

1. Register to run/walk by following the link from the TJ Foundation page within the Black 

America Web site (www.blackamericaweb.com) or visit Star 94 FM at www.star94fm.com. 

2. Raise pledges using your e-mail lists, your fundraising web page, and simply by asking. 

You never know who will give until you ask!  Official event T-shirts are given to all 

registered participants. 

3. Recruit team members to run/walk and raise pledges with you. Things are always more 

fun with your friends and think of how you can multiply your impact by having a team.  

Even recruiting three or four other people is a great size for a team! 

4. Run/Walk and have fun! Come out to Lake Eola Park Downtown Orlando on Saturday, 

May 1st and be sure to bring your family for more fun where they can enjoy games, 

bouncers, food, and music.  So come enjoy the day with us! 

5. Remember that we are here to help however we can. Need a special flier or bulletin 

insert? We can do that. Looking for new ideas of how to raise pledges? Just ask. Any 

questions or problems, just let us know and we will be happy to help. Our contact 

information is below so please don’t hesitate to use it. 

 

http://www.blackamericaweb.com/
http://www.star94fm.com/


 

FUNDRAISING TIPS 

 

Raising pledges has never been easier!  Here are some tips to help: 

~ Set-up a fundraising page for you or your team. See “Fundraising Page Set-up Instructions” 

for further details. Online Fundraising is a wonderful way to reach donors but even if you 

are only raising pledges offline, you can keep track online to help keep our numbers as 

close as possible. Doing that gives other teams and us here at The Tom Joyner Foundation, 

Inc. a more accurate estimate of pledges so we know how much more we need to raise to 

reach our goals. So please keep track of both your online and offline pledges through your 

fundraising pages and thank you for helping keep us on track to our goal! 

~ Send an e-mail or letter. Use our sample letter if you’d like, edit it to make it more 

personal, or simply write your own. A call, e-mail, or letter works well, but doing all three 

does wonders!  

~ Be sure that you’ve emailed all the groups of potential supporters. These might be:  family, 

friends, neighbors, colleagues, former colleagues, college friends, fellow members of 

church/clubs/PTA, hair dresser, doctor, dry cleaners, etc. Encourage these people to also 

pass on the message to anyone else who might support your efforts.  You never know who 

will give until you ask! 

~ Change your email’s auto-signature at work and/or at home; after your name and title add 

a line at the bottom including the address of your TJ2K Fundraising page. 

~ Always thank your donors promptly! Even if it’s a quick e-mail or phone call, everyone 

wants to be appreciated. 

~ Put a notice up in your gym, church, college, children’s school, etc. Direct people to the 

fundraising web page that you’ve created and encourage people to visit and donate.  

~ Send e-mail updates on your progress. It’s nice for those who have already supported your 

efforts and a nudge for those who haven’t contributed yet. People often mean to donate 

but sometimes they don’t quite get round to it on the first request. This is an opportunity 

to send a little reminder and to continue to thank those who have already helped. It’s also 

a good way to keep your team excited! 

~ Do you have some great ideas? We would love to hear them!  Send an e-mail or give 

us a call to share your Fundraising tips and secrets to success! 



 

REGISTRATION INSTRUCTIONS 

 

Registration Instructions:  Your step-by-step guide for registering for the event, 

joining a team, and creating your fundraising page. 

In order to join a team, you must first REGISTER FOR THE EVENT. 

Event Registration 

1. Visit our nonprofit page: http://www.firstgiving.com/thetomjoynerfoundationinc   

2. Click ‘Get Started’ 

3. Select Your Event- TJ2K 2010 – Orlando and click ‘Continue’ 

4. Select ‘Yes’, register online now and click ‘Continue’ 

5. Enter the number of people you are registering into the quantity fields of the appropriate 
registration types (adult runner, adult walker, etc.) NOTE: You will be given a registration 
summary prior to completion.  Please have your credit card information ready in order to 
complete the registration process. 

6. Select that you have read and agree to the waiver information and click ‘Continue’ 

7. Enter your email address and select ‘I am new to this site.’ and click ‘Continue’ NOTE: if 
you registered online for this event in 2008 or another event using FirstGiving, you may 
enter your password and click ‘Continue’ 

8. Enter your new account details for registration 

9. Select whether you are registering ‘Yourself and others’ or ‘Other people only’ and click 
‘Continue’ 

10. Complete registration information on first registrant.  If you are registering yourself this 
information will automatically populate and you may continue with the next registrant.  
Monitor your registration list in the left panel of your screen as you go along. 

11. You may FIND A TEAM TO JOIN or CREATE A NEW TEAM.  Enter the team name and 
organization/company name in the appropriate section for team SEARCH or ADD and 
click ‘Continue’ 

12. Enter next registrant information.  Be sure select to add the registrant to your team and 
click ‘Continue’ (if you do not add them to your team in this step you will be allowed to do 
so later) 

13. Repeat Step 12 until all members of your team have been entered.  Remember you may 
register new members as often as needed to your team.  NOTE: Team members may also 
register themselves individually and add themselves to your team as they complete the 
registration process. 

14. Confirm your registration details and complete payment 

15. CREATE YOUR VERY ON FUNDRAISING WEB PAGE FOR SUPPORT 

http://www.firstgiving.com/thetomjoynerfoundationinc


 

FUNDRAISING PAGE SET UP INSTRUCTIONS 

 

Setting Up Your Personal Fundraising Page 

 

Create Your Fundraising Page 

1. Click Create your page at the bottom of the registration confirmation screen 

2. Choose your web address and click Create your page 

 

To Create a Fundraising Page Without Registering 

1. 1. Visit our nonprofit page: http://www.firstgiving.com/thetomjoynerfoundationinc   

2. Click ‘Get Started’ 

3. Select Your Event- TJ2K 2010 – Orlando and click ‘Continue’ 

4. Enter your email address and select ‘I am new to this site.’ and click ‘Continue’ NOTE: if 
you registered online for this event in 2008 or another event using FirstGiving, you may 
enter your password and click ‘Continue’ 

5. Fill out your account details and click ‘Continue’ 

6. Choose your web address and click ‘Create your page’ 

You’ve successfully created your page. To tell your story, add photos and set a fundraising target, 

click Personalize and share your page. Once you’ve edited it, click save and continue. 

 

Now, click Email your friends to share your fundraising page with your community. Or copy the 

link to your page to send an e-mail directly from your personal e-mail account. 

See the Sample Fundraising Letter for ideas on text for that e-mail. 

 

Once you create your page, you can log in at any time to edit it or send email updates. 

To log in, click your account located in the upper right corner of your fundraising page. 

http://www.firstgiving.com/thetomjoynerfoundationinc


 

SAMPLE DOCUMENTS 

 

SAMPLE MEMO 

On Company/Organization stationery 

 

TO:  All Personnel 

FROM:  (Your Name or Executive’s Name) 

DATE:   

RE:  2010 Tom Joyner 2K Participation 

 

I hope that you will join the (TEAM NAME) on Saturday, May 1, 2010 at the TJ2K Walk/Run 

fundraiser for the Tom Joyner Foundation.  This year’s event will take place at Lake Eola Park 

Downtown Orlando, FL.  We are pleased to help support this outstanding event.  The success of 

the TJ2K depends on the time, energy and commitment of our colleagues, families and friends. 

The Tom Joyner Foundation is dedicated to helping students to continue their education through 

attendance at Historically Black Colleges and Universities (HBCU’s) and for the past 10 years has 

been a source of hope, effectively providing scholarships for students to attend college. 

(TEAM CAPTAIN’S NAME) is the TJ2K Team Captain for (COMPANY/ORGANIZATION NAME) 

Team.  Please contact (HIM/HER) for information on participating as a team member at (PHONE 

NUMBER). 

If you cannot participate in the 2010 TJ2K, please sponsor our team by making a donation and/or 

by volunteering during the event.  Thank you for your support as we look forward to welcoming 

you to the team. 

 



 

SAMPLE LETTER 

Your Name 
Your Address 
Your Email 
Your Phone 
 

Today’s Date 

 
Potential Donor 
Address 
 

Dear (Name of Potential Donor): 

 

In May, I will be participating in the 3rd Annual Tom Joyner 2K Walk/Run at Lake Eola Park 

Downtown Orlando, FL benefiting the Tom Joyner Foundation. 

By making a pledge on my behalf, you are supporting the foundation and its efforts to provide 

scholarships for students to continue their education at Historically Black Colleges and 

Universities (HBCU’s). 

My goal is to raise at least $(Goal Amount).  Please assist me in reaching this goal with your 

pledge.  Use the enclosed envelope to mail me your pledge (make checks payable to the Tom 

Joyner Foundation).  You may also visit my personal fundraising web page at (include your 

fundraising page link) for easy online donations. 

Thank you in advance for your support of this worthy cause.  Feel free to contact me with any 

questions. 

 

Sincerely, 

 

Your name 


